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3 June 2002

	Accommodation
	Responsible Individual(s)
	Responsibility

	Blood Glucose Monitoring (performed anywhere in the school setting)

Insulin Administration

Glucagon Administration

Snacks/Lunch/

Carbohydrate Intake Assessment

Treatment of Hypoglycemia and Hyperglycemia


	School Nurse/Substitute Nurse


	· Supervising the pre-lunch finger-stick blood glucose testing, all urine ketone testing, and recording the results &  time 

· Performing any and all finger-stick blood glucose testing if [Name] is not able to do so 

· Understanding physician instructions concerning drug dosage, frequency, and manner of administration
· Drawing up appropriate insulin dose as indicated by signed medical orders 

· The unassisted administration of insulin (if [Name] chooses not to self-inject) and recording of dosages and times of administration  

· Administration of glucagon injection. At least 2 individuals at NACS will be trained in glucagon administration

· Following applicable state regulations concerning drug storage, security, and record-keeping; 

· Monitoring of lunch and snack carbohydrate intake which will involve carbohydrate counting on certain occasions (such as an unannounced class treats or an unannounced change in the school lunch menu when [Name] is purchasing the school lunch).

· Assuring the correct amounts of carbohydrates are made available to [Name] in the event he is purchasing a school lunch and there has been an unanticipated change in the menu.

· Assuring [Name] is given adequate time to eat his lunch, especially in situations where he arrived at the lunch room later than scheduled due to the need to consult a parent regarding a course of action based on an out-of range pre-lunch blood glucose value. [Name] will be allowed to go to the front of the line if he is purchasing a school lunch and his pre-lunch BG value was below 70 mg/dL

· Knowing the symptoms of hypoglycemia and hyperglycemia and the appropriate steps to take when glucose level results are outside of the target ranges indicated in the student’s Health Care Plan.



	Blood Glucose Monitoring

Insulin Administration
	[Name]

[Parent’s Name]


	· [Name] will be allowed to perform any other finger stick blood glucose testing except the pre-lunch one whenever and wherever he is at the time, including the school bus and will be provided with any assistance necessary  to treat any episode of hypoglycemia.

· A chart indicating the correct course of action for [Name] to take based on any pre-gym or end of day blood glucose testing will be provided by the parents.

· [Name] will administer his own insulin injection(s) if he chooses to after the correct dosage is measured out by the responsible individual



	Snack/Lunch Carbohydrate Content

Diabetes Supplies
	[Parent’s Name]
	· Logging of morning blood glucose level, breakfast carbohydrate consumption, carbohydrate content of the anticipated morning snack(s), and lunch. A notebook to exchange and record information in will be provided by the parents and will travel to and from school each day.

· Providing all necessary supplies and snack items. The parents will be notified in advance when the supply of any item(s) is running low.



	Blood Glucose Monitoring

Exercise

Snacks/Meals

Water and Bathroom Access
	Custodial and Substitute Teachers


	Note: [Name] will be checking his blood glucose level in the classroom1 or more times a day. It may not always occur in his homeroom class

· Be familiar with [Name]’s blood glucose testing and snack/meal schedules 

· All school personnel will permit [Name] to eat a snack in the classroom or wherever he is (including, but not limited to classrooms, gym, auditorium, playground, field trips, and school bus) at times designated in the Health Care Plan and whenever needed to treat hypoglycemia or in response to a change in [Name]’s regular schedule.  A source of glucose such as 4 oz. juice boxes and Life saver candies will be immediately available wherever [Name] is.

· Understand that the timing and amount of exercise can cause a dramatic effect on blood glucose levels. All extra activity should be brought to the attention of the school nurse and/or the parent before it occurs in case a blood glucose reading and supplemental snack would be needed

· Know the actions to take if normal schedule is disrupted or consult with the school nurse and/or a parent for further instructions

· Assure a blood glucose reading is obtained at scheduled times and whenever the student is exhibiting symptoms of hypoglycemia or hyperglycemia

· When any staff member believes the student is showing signs of high or low blood sugar, the staff member will ask [Name] to check his blood sugar. If [Name] is unable or unwilling to do so, the nurse should be summoned to him to provide assistance.  An adult must stay with the student at all times. Never send a student with actual – or suspected – high or low blood sugar anywhere alone
· Assure snacks are eaten on time

· Notify a parent in advance of special activities such as class parties or bake sales

· The student shall be permitted to have immediate access to water by keeping a water bottle in the student’s possession and at the student’s desk, and by permitting the student to use the drinking fountain without restriction. 

· The student shall be permitted to use the bathroom without restriction and without having to ask permission.



	
	
	

	Recognition of Hypoglycemia
	All Staff Members 

[Parent’s Name] 

Any Bus Driver Transporting [Name] 
	· Knowing the symptoms of hypoglycemia and hyperglycemia and the  proper actions to take to address these situations

· Providing posters displaying the common symptoms of hypoglycemia and hyperglycemia to all custodial staff members

· Recognize the symptoms of hypoglycemia  

· Know [Name]’s target range for blood sugar values (70 – 180 mg/dL)

· If possible, have [Name] obtain a blood glucose reading prior to treating for hypoglycemia

· Know the appropriate steps to take when glucose levels are creating emergency

	Blood Glucose Monitoring 

· Prior to and During Standardized Testing 

· Classroom Work
	Homeroom  Teacher

School Nurse

[Name]
	· Assuring [Name] checks his blood sugar prior to taking any standardized test and result/time are to be recorded in his notebook. If [Name] has either high or low blood glucose levels (as defined in his Health Care Plan) at the time of regular testing, he will be permitted to take the test at another time without penalty and the grade of the re-test will be the one recorded. [Name] will not take any standardized tests for at least 1 hour after  treating a low blood sugar (70 mg/dL or below)

· Assuring that if [Name] needs to take breaks to use the water fountain or bathroom, do a blood glucose test, or to treat hypoglycemia or hyperglycemia during a test, he will be given extra time to finish the test without penalty.  

· Assuring that if [Name] is affected by high or low blood glucose levels or needs to take breaks to use the water fountain or bathroom, do a blood glucose test, or to treat hypoglycemia or hyperglycemia, he will be permitted to have extra time to finish classroom work without penalty.

· Assuring that [Name] shall be given instruction to help him make up any classroom time missed due to diabetes care without penalty.

· Assuring that [Name] shall not be penalized for absences required for medical appointments and/or for illness.



	Extracurricular Activities
	School Nurse/Substitute Nurse

Parent

Other Staff Members Trained in Blood Glucose Monitoring and Treatment of Hypoglycemia and Hyperglycemia
	· An appropriately trained individual will accompany the student on all field trips and extracurricular activities outside of the school’s premises (if a parent cannot attend). This individual will provide all usual aspects of diabetes care including, but not limited to, blood glucose testing, responding to hyperglycemia and hypoglycemia, providing snacks and access to water and the bathroom, administration of insulin and glucagon ( if needed).

· An appropriately trained individual will be available at the site of all extracurricular activities that take place on school premises. He/she must be on the school premises whenever [Name] is present.

· Assuring that [Name]’s diabetes supplies will travel with him to any field trip or extracurricular activity on or off from school premises



	Encouragement

Confidentiality

	All Staff Members
	· Assuring that encouragement is provided. [Name] must not be treated in a way that discourages him from eating snacks on time, or from progressing in doing his/her own glucose tests and general diabetes management.

· Assuring that [Name] shall be provided with privacy for blood glucose testing and insulin administration if the student desires.

· Keep the student’s diabetes confidential, except to the extent that the student decides to openly communicate about it with others. 




[Name] 2002/2003 504 Plan

3 June 2002

KEY POINTS

·  A health Care Plan will be written to address the specific details of [Name]’s diabetes care during the school day.

· All custodial staff will be required to read this 504 Plan to understand their responsibility in regards to [Name]’s daily care.

· [Name] will have immediate access to blood glucose monitoring equipment and to juice, food, Life Savers or other appropriate treatments for hypoglycemia. This means [Name] will be permitted to carry his meter, supplies and treatments for hypoglycemia on his person  and test his blood sugar, if necessary, even when he is not in his homeroom. A designated area to store the meter, supplies and treatment for a low blood sugar, as well as an area to test blood sugar shall be provided in the homeroom classroom.

· Snack time(s) will be determined by the parent based on the time of insulin administration in the morning. If a class snack time is given, the teacher should notify the parents of the scheduled time prior to the first day of school so every effort can be made to match [Name]’s snack time to that of his classmates. [Name] shall each lunch at the same time each day, or earlier if experiencing hypoglycemia. 

· The lunchtime should be appropriately matched to the time of peak insulin activity to avoid the possibility of a hypoglycemic incident. [Name] shall have enough time to finish lunch.  A snack and quick-acting source of glucose must always be immediately available to the student (on the student’s person, in the student’s homeroom, and in the Nurse’s office).

· The parents will pack snacks for each day and will provide a supply of additional snacks to be kept at the school to treat hypoglycemia or for emergency situations.  

· It should be made clear to [Name] by any and all teachers and staff that have contact with him that he does not have to ask permission to use the rest room or get a drink ow water. Some sort of universal signal should be implemented between [Name] and all of his teachers to indicate he needs something.

